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	Name of applying SME:
	_____________________
	Application number:

	Address of applying SME:
	_____________________
	

	
	_____________________
	(for internal use)


Application for a Travel Voucher
Within the framework of the PERMIDES project – funded by the European Union under the Grant Agreement no. 691546 – I hereby apply for a travel voucher. 
Estimated costs: ________________________ EUR
Dedicated event, place, date: __________________________________________________ 
With the signature below, I agree to following terms and conditions:
1. Only biopharma-/IT-affiliated SMEs according to the SME definition of the EU (http://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition_en) are eligible to receive a travel voucher.
2. The maximum amount of reimbursement for national travels is EUR 200,00 and for international travels EUR 1.800,00.
3. The costs will have to be declared on actual real cost basis using a provided Travel Expense Report form with 30 working days after the above mentioned event. All relevant invoices must be provided as a copy. Originals must be marked with following text: 	
“project PERMIDES funded by the European Union under the Grant Agreement number 691546” 
and be archived for at least 5 years for potential audit purposes. Costs must be reasonable, justified and comply with the principle of sound financial management, in particular regarding economy and efficiency. 
4. Only eligible costs will be reimbursed if they are in line with the rules of the Horizon 2020 program. Eligible costs are e.g.:
a. Costs for local transport, trains (only second class), flights (only economy-class), Kilometer allowances (if not higher than the costs for a comparable train ticket)
b. Costs for accommodation
5. All amounts must be delivered in EUR. Possible currency exchange losses have to be covered by the applicant.  
6. This application does not automatically entitle for reimbursement. Provision of a travel voucher and subsequent reimbursement pending approval by the issuing PERMIDES partner.
7. [bookmark: _GoBack]Granted travel vouchers are credited against the maximum funding an individual SME can receive as part of the PERMIDES Innovation Voucher framework. 



I declare that _________________ [organization name] is a SME according to point 1.



Stamp (if applicable)


 

_________________________________________________	
[ Date, name, signature of the legal representative of SME] 
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